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Job Title: Associate Director – Equality, Diversity and Inclusion 

Grade: 11 

Vacancy Reference: XXX 

Faculty / Directorate: Offices of the Vice Chancellor 

Service / Department: Centre for Inclusion and Diversity 

Location: Main Campus 

Reports to: Pro Vice-Chancellor [Equality, Diversity and Inclusion] 

Responsible for: Line management of the Centre for Inclusion and Diversity 

Team 

 

Main Purpose 

The Associate Dean (EDI) is a pivotal appointment to enable the university to drive the 

change needed to nurture and embed the university’s values and strategy.  The post 

holder will be responsible for the planning, delivery and coordination of the University’s 

EDI strategy within Professional Services (PS) Directorates, monitoring progress to inform 

how best to address inequalities and promote staff and student inclusion.   

As a member of the CfID Leadership Team and working with Faculty Associate Deans for 

EDI, the post holder will play a key role in leading on the implementation of the EDI 

strategy across the institution, with a strong focus on transformational and cultural 

change.  

The post holder will champion, support and contribute to the leadership of key external 

equality accreditations including the Race Equality Charter, Athena Swan Charter, 

Stonewall Workplace Equality Index and Disability Confident Employer.  

The post holder will also oversee the monitoring and evaluation framework processes 

associated with the activities stemming from the Centre for Inclusion and Diversity’s 

operations. 

Main Duties and Responsibilities 

1. Lead the operational planning of the work of the Centre for Inclusion and Diversity, 

including the management of the team, and associated collaborative cross-

institution projects, engaging them in a strategic and integrated approach to EDI; 

encouraging adoption of new ideas, best practice from within and outside of the 

sector; assessments of impact and effectiveness; and continual improvement.  

2. To make strategic decisions about the operationalisation of key areas of focus in 

the EDI strategy. This will include planning and the implementation of 

recommendations from the gender and ethnicity pay gap reports, Equality Charters 

action plan and the University’s Access and Participation Plan.  As a leader, 

advocate, and specialist advisor to their colleagues, the Associate Director EDI will 



3 

 

provide support locally to ensure EDI gains proper traction in sustaining a positive 

impact on inclusivity. 

3. To contribute to the Annual Planning Cycle and the production of the Centre plans 

for improvement and strategies supportive of enhancing Teaching Excellence, REF 

and KEF outcomes. This will include being accountable for developing business 

cases of new strands of activity as necessary. 

4. To provide effective leadership in monitoring relevant key performance indicators 

(KPIs) for EDI metrics related to both students and staff (e.g. BME degree awarding 

gap, staff representation) through the PS EDI Committee and in liaison with PS 

Leadership Team.  To take a lead in facilitating the monitoring of internal and 

external data, and in identifying and planning a strategic response. 

5. To ensure that the Pro Vice-Chancellor EDI is regularly updated on the progress 

against KPIs for EDI metrics This will include the regular production and 

presentation of detailed board level reports for University committees, delivering 

management information in a clear and concise format, highlighting any issues of 

risk, and proposing targeted, effective solutions. 

6. To provide oversight for the submission for and the implementation of actions 

from current and future equality charter marks including Athena Swan, provide 

support for the development of Institutional Stonewall Workplace Equality Index, 

Disability Confident level 3 and Race Equality Charter.  The role holder will work 

closely with colleagues in Faculties and Directorates to ensure strategic 

coordination and prevent duplication of activity. 

7. To advise Directors, Associate Deans, Academics, and the PS Leadership Team on 

staff and student experience, success, and issues related to embracing an inclusive 

and equitable community to support their strategic planning  

8. To work with Associate Deans and other academics across Faculties and PS units to 

support work related to inclusive learning and teaching, research practices and 

business and community engagement that support and enhance key academic 

agendas and enhance the University’s EDI agenda. 

9. To oversee and supervise the development of EDI-related evaluation framework 

and activities. 

10. To use expertise to effectively work with data, including analysis, to draw 

conclusions, ensuring the integration of EDI values in all aspects of business and 

providing specialist EDI advice and guidance. 

11. To disseminate high level information about EDI developments through 

seminars/briefings, EDI website and other communication channels.  

12. To work with staff and students and their representatives to build and develop 

enhanced inclusive engagement and a distinctive community.  

13. To provide strategic direction through distinctiveness and operational resourcing 

to support the implementation of the EDI strategy in the Directorates, working 

closely with the Directors, Business Partners and other key stakeholders to ensure 

full alignment with the University strategy. 

14. To represent the University on national bodies and forums; presenting at high 

profile national and global conferences; maintaining the university’s profile as a 

leader in EDI and to promote the interests of the University, nationally and 

internationally demonstrating the University’s values of excellence, innovation, 

inclusion and trust. 
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15. To lead the implementation of best practices related to EDI, with emphasis placed 

on reducing barriers to student access, attracting and retaining diverse staff and 

student populations and closing awarding gaps.  

16. To develop the capability of the team and foster a spirit of creativity and dynamism 

through identification of training needs, mentoring and encouraging personal 

development. 

17. To work closely with the Executive Board and Senior Leaders across the institution 

in the strategic planning and implementation of actions in support of the 

University’s EDI strategy, liaising with staff and students and University partners, 

assuming responsibility for dissemination and collection of all relevant information 

within the Professional Services (PS) Directorates.  

18. To ensure that the PS EDI plan of action is data-informed and identifies, evaluates, 

and modifies the PS application of embedded EDI principles in light of internal and 

external contextual forces that may influence the direction of the University. 

19. To chair the EDI Operations Group and the PS EDI Committee and provide feedback 

to the PS leadership team. The role holder will provide leadership and strategic 

direction and, in conjunction with the PS EDI committee members, facilitate 

communication of the Committee’s activities with the PS staff.  Various sub-

committees/working groups will report into the PS EDI committee (e.g. 

Professional Services Athena Swan Self-Assessment Team, Equality Networks), and 

to facilitate effective coordination and collaboration of activities and events. 

20. To undertake a leadership role within internal and external networks to further 

knowledge and understanding of EDI and to further increase the profile of PS 

Directorates and the University. 

21. To plan and organise resources related to own professional development and 

contribute to strategic planning at various levels in PS. 

22. Any other duties as may reasonably be required, consistent with the grade of the 

post.   

This document outlines the duties required at the current time to indicate the level of 

responsibility. It is not a comprehensive or exhaustive list and may vary to include other 

reasonable requests as directed by University management that do not change the 

general character of the job or the level of responsibility  
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University of Bradford   

Values 

We will be an organisation that embodies our values in everything we do.  These values 

are:  

• Excellence is at the heart of everything we do 

• Trust is the foundation of our relationships, underpinned by integrity in everything we 

do 

• We give invention light and celebrate creativity and innovation 

• Inclusion - diversity is a source of strength and must be understood, valued, 

supported and leveraged 

Embedding these values across the University will shape our culture and drive our 

performance.  

It is the responsibility of every employee to uphold the University values.  

Equality, Diversity and Inclusion (EDI) 

The University of Bradford is widely recognised as an Equality, Diversity and Inclusion 

(EDI) leading institution.  Our EDI vision is to bring about, and be recognised as an 

exemplar of transformational diversity, inclusion and social mobility and emphasise the 

critical role of leadership in embedding intersectional EDI in order to make our diversity 

count and deliver impact.  

It is the responsibility of every employee to act in ways that support equality, diversity 

and inclusivity and to work within the spirit and detail of the law, including the Equality 

Act 2010 and the Human Rights Act 1998. 

The University provides a range of services and employment opportunities for a diverse 

population.  Employees will treat all students and colleagues with dignity and respect 

irrespective of their background. 

Employees are responsible for ensuring the University develops a culture that promotes 

equality, values diversity, and supports inclusivity.  This responsibility includes services 

and functions the University provides and commissions, to students, colleagues, partners 

in other organisations, visitors and members of the public. 

Training 

Employees must complete any training that is identified as mandatory to their role.  

Training should be accessed locally by agreement with line managers and through the 

University’s People and Organisational Development Service.  Mandatory training must be 

completed on commencement of the role, without delay. 

Health, Safety and Wellbeing 

Health and Safety is a partnership between employee and employer each having 

responsibilities, as such all employees of the University have a statutory duty of care for 

their own personal safety and that of others who may be affected by their acts or 

omissions.  It is also the responsibility of all employees, that they fulfil a proactive role 
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towards the management of risk in all of their actions.  This entails the risk assessment 

of all situations, the taking of appropriate actions and reporting of all incidents, near 

misses and hazards. 

All employees have a duty to report any practice that you consider compromises 

standards of health and safety and risk.  The Code of Practice on Public Interest 

Disclosure (Whistleblowing) details the process and advises on the protection from unfair 

treatment for an individual who raises such concerns. 

Employees are required to co-operate with management to enable the University to meet 

its own legal duties and to report any circumstances that may compromise the health, 

safety and welfare of those affected by the University’s undertakings. 

Managers should note they have a duty of care towards any staff they manage; academic 

staff also have a duty of care towards students.  As part of this you will need to ensure 

you are familiar with any relevant Health and Safety policies and procedures; seeking 

advice from the Central University Health and Safety team as appropriate. 

Information Governance   

Employees have a responsibility for the information and records (including student, 

health, financial and administrative records) that are gathered or used as part of their 

work undertaken for the University.  This may be in paper, electronic or other formats. 

An employee must consult their manager if they have any doubts about the appropriate 

handling of the information and records with which they work.  

This means that employees are required to uphold the confidentiality of all data, 

information and records and to ensure they are recorded to appropriate data standards 

and to the relevant electronic system or manual filing system in order to maintain their 

accessibility and integrity. 

To support these requirements all employees must adhere to data protection legislation 

and the University’s policies and procedures in relation to information governance and 

information security at all times.  

Additionally, employees will be required, when and where appropriate to the role, to 

comply with the processing of requests under the Freedom of Information Act 2000.  

All employees will be given the necessary training to enable them to adhere to these 

requirements.  

Criminal Record Disclosures and Working with 

Vulnerable Groups 

Depending on the defined nature of your work and specialist area of expertise, your role 

may be exempt from the provisions normally afforded to individuals under the 

Rehabilitation of Offenders Act 1974.  In these circumstances, the University may obtain a 

standard or enhanced disclosure through the Disclosure and Barring Service (DBS) under 

the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended) and, in 

certain circumstances, the Police Act 1997.  

Suitable applicants will not be refused positions because of criminal record information or 

other information declared, where it has no bearing on the role (for which you are 
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applying) and no risks have been identified against the duties you would be expected to 

perform as part of that role. 

During the course of your employment, you must notify your line manager if you are 

charged with a criminal offence (excluding motoring fixed-penalty convictions).  Failure to 

notify the University of a criminal conviction could lead to withdrawal of a job offer where 

employment has not commenced, or disciplinary action for employees in post.  All 

employees of the University who have contact with children, vulnerable adults, service 

users and their families must familiarise themselves, be aware of their responsibilities 

and adhere to the University’s policy and policies and the Safeguarding Vulnerable 

Groups Act 2006.  Where appropriate, employees will be given the necessary training to 

enable them to adhere to these requirements. 

University Policies and Procedures 

The University operates a range of policies, procedures and formal guidance (available on 

the University intranet and ServiceNow).  All employees must observe and adhere to the 

provisions outlined in these documents.



 

Post Specification 

Associate Director [Equality, Diversity and Inclusion] 

Centre for Inclusion and Diversity  

 Essential Desirable 

Qualifications • Higher degree (or equivalent) in a relevant subject 

area OR higher degree in an unrelated subject and / 

or professional qualification in an appropriate area 

 

• Membership of an appropriate professional 

body 

• A level of English equivalent to level C1 on the 

Common European Framework of Reference 

(CEFR) 

Experience, Skills 

and Knowledge 

• Experience of identifying and setting the strategic 

direction of an organisation’s EDI activities 

• Experience of leading and managing high 

performance EDI Centre / Team 

• Extensive experience of working at a senior level in 

an EDI role in a complex environment 

• Management/administrative skills relevant to 

leading and management and/or relevant 

industrial/professional experience 

• Significant experience of developing and leading EDI 

activities utilising effective, leading-edge, and 

dynamic methodologies, tools, technologies and 

approaches – demonstrated through a portfolio of 

previous successful intervention[s] developed and 

led by the candidate 

• Substantial knowledge of the issues and context 

within which UK and global HE operates  

• Experience of working at board level or with 

Board level personnel in a complex organisation 

• Experience managing student, staff and/or 

volunteers 

 



9 

 

 Essential Desirable 

• Demonstrated ability to provide data-driven 

evaluation of the effectiveness of EDI projects and 

the application of lessons learned 

• Ability to collate data from a variety of sources and 

use this information to develop suitable strategies 

and tactics to address issues of inequality and 

promote inclusion 

• Ability to develop, implement and deliver a strategic 

plan and ensure successful outcomes 

• A demonstrable record of writing high quality 

content for different audiences, including senior 

leaders, staff and external stakeholders 

• Proven leadership and team - working skills, setting 

and achieving high standards and inspiring others 

to develop and excel 

• Ability to influence and work with colleagues not 

under the post holder’s direct management to 

achieve a desired result 

• Personal credibility and the ability to gain 

confidence and trust of people at all levels within 

the institution 

• Excellent planning and organising skills with 

demonstrable project management skills and an 

ability to build effective networks across 

organisations 

• Outstanding communication and presentational 

skills with the ability to communicate effectively 

with a variety of audiences using a range of 

channels  
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 Essential Desirable 

• Experience of the highest levels of managing and 

evaluating projects with proven analytical ability 

using both quantitative and qualitative data 

Job Specific 

Requirements 

• Understanding/awareness of the importance to 

Universities of embedded EDI 

• Current and on-going commitment to delivering 

specialist EDI programmes including the Access and 

Participation Plan, Workforce Equity Plan, 

Institutional Decolonisation project 

• Experience or knowledge of Charter Marks, such as 

the Athena Swan Charter, the Race Equality Charter, 

Disability Confident Employer and the Stonewall 

Workplace Equality Index 

• A good understanding of how the Equality Act 2010 

works in practice, including positive action and 

reasonable adjustments  

• Proven ability to deliver training on diversity issues 

to diverse audiences, including senior executives, 

governors, highly qualified staff and students  

• Willingness to contribute to/experience of 

developing business/community collaborations 

Personal Attributes • Ability to persuade and influence a range of 

stakeholders 

• Excellent communicator and good interpersonal 

skills 

• Flexible and able to manage conflicting and 

changing demands and priorities 

• Outcomes-driven 

• Commitment to equality, diversity, and inclusion 
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 Essential Desirable 

• Ability to effectively manage budgets and resources 

• Strongly self-motivated and personally resilient 

• The capacity for personal reflection upon own 

performance and contribution  

• Cultural sensitivity to deal with organisations and 

individuals internationally 

• Demonstrable openness, integrity and honesty 

• Creative and innovative approach to problem solving 

• Willingness to take a hands-on approach where 

necessary 

 


